Simon Rivera High School
6955 FM 802 Brownsville, TX 78521

Career and Technology Department

COURSE SYLLABUS 2022-23
Course:


Business Communication Information Systems I
Instructor

Mr. C. Olvera




Telephone:  (956) 831-8700




Room  No.  F-135



      
       (956) 698-2229 



Conference hours: 12:30p.m. to 1:20pm, and after school upon request.
Course Description: 
 Develops technology skills with applications to personal or business situations focusing on word processing, spreadsheets, databases, telecommunications, desktop publishing, presentation management, networking, operating systems, emerging technologies, and intermediate-level skills.  Courses can count for one credit of Technology Applications.
Classroom Norms:
Treat others & property with respect
Consequences: 
Warning




Be a responsible student




Parent notification




Contribute to class




Referral




Be punctual





Removal from class




Treat computers & equipment with care




Adhere to “Student’s Code of Conduct

Course Policy:
Prompt attendance is required. Attendance, tardiness, and class participation may count as a factor in your final grade. Students are to adhere to BISD policy, rules, and regulations.  Late assignments may be accepted, deducting 10 points for every day that the assignment is late. Make up work due to any absence will only be considered, upon your immediate request, with an appropriate office excuse. A re-test will be given if the student did not succeed in his/her first exam. Incomplete grades will be recorded as a “zero.”  NO food or drinks will be allowed in working area.  Cheating will not be tolerated; student will receive an automatic “zero” for the assignment.
Text and Material:  
State adopted texts, 2gb USB, 3 ring notebook with dividers, calculator, pen/pencil.

Notebook:
Notebook will have a cover sheet, syllabus, safety guidelines, and four sections: Tests, Major, Minor, Notes

Grade Distribution:
Minor assessments
33.3% daily assignments, and quizzes




Major assessments
66.7% major projects and tests

Final Exam:

There will be a comprehensive exam at the end of each semester. 
